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Charging Policy
This Charging policy is underpinned by the United Nations Convention on the Rights of the
Child (UNCRC) which is an international human rights treaty that grants all children and
young people (aged 17 and under) a comprehensive set of rights.
The UK signed the convention on 19 April 1990, ratified it on 16 th December 1991 and it
came into force on 15th January 1992. The Convention gives children over 40 substantive
rights. Article 28 states “Every child has the right to an education. Primary education must
be free. Secondary education must be available to every child” and Article 31 states that
we should “recognise the right of the child to rest and leisure, to engage in play and
recreational activities appropriate to the age of the child and to participate freely in cultural
life and the arts” as well as “respect and promote the right of the child to participate fully in
cultural and artistic life and encourage the provision of appropriate and equal opportunities
for cultural, artistic, recreational and leisure activity.”
Rivington and Blackrod High School supports UNICEF UK’s work in upholding the UNCRC
and has achieved level 1 Rights Respecting School Award.

The Guiding Principles of the policy are that the school will ensure:



All students will be offered, as far as possible, a broad range of curricular and extra
curricular activities.
Where possible no student will be prevented from taking part in any activity through
their inability to pay and any cases of hardship will be considered on an individual
basis.

The Aims of the policy are to:


Establish procedures and protocols as well as staff training for the organisation of
school trips, the purchase of school equipment and the provision of music lessons.

In Implementing the policy the school will:



Provide advice and staff training on procedures and protocols.
Provide named Finance Office staff who will oversee the processes around the
organisation of school trips.

In Monitoring and Evaluating the policy the school will ensure:



All trips will be set up on the Evolve system and appropriate pro forma completed
for the Finance Department.
The Finance Department will monitor and oversee the financial side of all visits,
purchase of school equipment, and the SLA with regard to the purchase of Bolton
Music Service lessons.






Appendix 1 outlines the processes involved in setting up a school visit.
Appendix 2 outlines the rationale and processes involved in the purchase of school
equipment for students.
Appendix 3 outlines processes in connection with music lessons arranged by the
school with Bolton Music Service.
Appendix 4 outlines the process with regard to wilful damage

APPENDIX 1
School Trips


Advice for staff regarding collection of funds and trip financial management can be
obtained through Sue Kendal in the Finance Office. All trips need to set up on the
Evolve system and an account form completed for the Finance Department.



The pro forma account form has to be completed by all trip organisers, indicating
planned costs and an assessment of how planned charges per students have been
calculated.



Profit should not be made from trips.



If a residential trip is organised during school time charges can be made for board
and lodging in these circumstances but exceptions do apply for students whose
parents are receiving: Income Support; Income-based Jobseeker's Allowance;
Support under part VI of the Immigration and Asylum Act 1999; or Child Tax Credit
(providing that they do not also receive Working Tax Credit and have an annual
income, assessed by The Inland Revenue, that does not exceed the IR assessed
limit). As eligibility will vary, trip organisers should generally be mindful of a student’s
ability to pay and be sensitive in requests to students entitled to a free school meal
who may be exempt from charges for residential courses.



Letters are sent to parents requesting payment for voluntary contributions from trip
organisers



Letters sent to parents encourage payment by online payment system or by cheque to
avoid cash collection.



Letters to parents also inform parents how payment should be delivered to school,
which is normally in a sealed envelope, indicating the student’s name form, trip
description, date of trip and amount enclosed on the envelope and clearly state that
monies should be returned to the school finance office.



All monies received for trips are paid into the school’s bank account by the finance
office staff at the next available banking and in the interim time they are stored in the
safe within the insurance limits



Private Funds Manager is the software system administered by the finance staff for all
school fund accounts and this records all payments from students & all relevant
expenditure. The finance office is responsible for this system and will require details
from trip organisers to support this function.



All relevant receipts for income or spend should be passed to the finance office.



The finance office prepares a final income and expenditure account for each trip which
has taken place within one term from the end of the trip.

APPENDIX 2
School equipment


To encourage learning, at the request of individual students, items may be purchased
on their behalf net of VAT and the reduced cost charged to students on receipt of
goods.



The item of equipment must be necessary to the curriculum and used regularly in the
classroom e.g. musical instruments.



Sales of educational equipment to students may be made net of VAT where the
following conditions are met:
 The items in question are for regular use in class as part of the agreed
curriculum
 No profit is made, i.e. sales are at net cost or less.
 Items do not include sports equipment or any form of clothing.



Any dispute concerning educational advantage is subject to the head teacher’s
discretion.



Purchases of this nature should be clearly communicated to the Finance Office to
ensure invoice arrangements can be made.



Invoices will be raised by the Finance Office.

Note:- The above applies only to sales to students. Sales to members of staff must
include VAT even where the equipment is to be used for school purposes unless
supplied as part of a wider scheme such as a Home Computers Initiative.
School will consider any requests for financial support for school activities that cannot be
supported by the relevant department, on an individual basis and in accordance with our
established Student Support Fund Guidelines.

APPENDIX 3
Music Lessons arranged via the school with Bolton Music Service


Music Lessons arranged on behalf of students with Bolton Music Service will be
subject to a parental contribution to the overall charge, with the school partially
subsidising the tuition.



Bolton Music Service will operate a Music Direct Service whereby they administer the
provision and liaise with parents directly.



Charges and terms and conditions will be reviewed annually in line with SLA
arrangements by school governors. Review of charges will include an assessment of
an agreed annual subsidy and full payment by the school for lessons taken by
students entitled to a FSM along with those studying music at GCSE and A level, and
any Looked After Children.



Each parent/ carer will be asked to complete an application form for the music tuition
and to return this to Bolton Music Service with their payment

APPENDIX 4
Contribution for willful damage/vandalism
Rivington & Blackrod High School will take steps to recover from students costs
associated with any acts of wilful damage or vandalism. Each incident will be assessed by
school staff with the final decision lying with the Head Teacher.

